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0 3amuTe, 06paboTke U obecrieyeHuU O€30MaCHOCTH
NEePCOHAJIBHBIX 1aHHBIX pa0OTHUKOB
roCcyJapcTBEHHOTO Ka3eHHOIro 00111e00pa3oBaTeIbHOTO YUPEKACHH
«CnenuanbHas (KOppeKLHOHHas1) 001eo0pa3oBaTeibHasl IKOoIa-UHTepHAT Ne 25

1. OBIIUE IMOJIOXKEHUSA
1.1. Hacrosiiee nosjgoxxeHue NpUHATO B LEIIX COXPAHCHUS TUYHOU TalHBI U
3alIUTHI IEPCOHATBHBIX TaHHBIX paboTHHKOB ['KOY «CnenunanpHoit
(KOppEKIMOHHOM) 00111€00pa30BaTeIbHON IIKOJIBI - HHTEpHAT Ne 2);
1.2. [Tonoxxenue onpeaenser npaBa u 00I3aHHOCTH PYKOBOAUTENCH U
PabOTHUKOB, MOPSIOK UCTIOIB30BaHUS YKa3aHHBIX JAHHBIX B CIIY)KEOHBIX IEJISIX, a
TaK)Ke MOPSI0K B3aUMOJICUCTBUS 10 MTOBOY cOopa, JOKyMEHTHPOBAHUSI,
XpaHEHUS U YHUUYTOXKECHHS MTePCOHATBHBIX TaHHBIX PAOOTHUKOB;
1.3. Hacrosimee [lonosxeHue pazpaboTaHO Ha OCHOBE M BO UCITOJTHEHUE YacTH |
cratbu 23, cratbu 24 Konctutynuu Poccuiickoit @enepanun, @eaepaabHOro
3akoHa o1 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JaHHBIX)», DeiepaIbHOTO
3akoHa oT 27.07.2006 Ne 149-D3 «O6 urbopmaiuu, HHPOPMAITMOHHBIX
TEXHOJIOTHSX U O 3aluTe HHpopMamumy, MojoxkeHu# riaBsl 14 TpymoBoro
kojsiekca Poccutickoit deneparuu «3aura nepcoHaTbHBIX TaHHBIX PAOOTHUKOB.

2. IOHATHUE U COCTAB INIEPCOHAJIBHBIX TAHHBIX PABOTHUKA
2.1. IlepconanpHble JaHHBIC pabOTHHKA - HH(POpMaIHs, HEOOX0ogUMAas
paboTomaTeNto B CBSI3U C TPYJAOBBIMHU OTHOIICHUSIMU U KaCaIOIIHUECs] KOHKPETHOTO
paboTHHKA.

2.2. IlepcoHnanbHbIC TaHHBIE pAOOTHHKA COCTABIISIOT:

a) cBesieHus O (pakTax, COOBITUAX U OOCTOSITEIIHCTBAX YACTHOM KM3HU paOOTHUKA,
MO3BOJISTIONIME UACHTH(PUIIUPOBATH €T0, 33 UCKIIOYEHUEM CBEJICHUMN, MTOIIHKAIIIIX
pacIpoCTPaHEHHIO B CPEACTBAX MaCCOBOM MH(MOPMAIMH B yCTAHOBICHHBIX
dbenepanbHBIMU 3aKOHAMHU CITy4asX;

0) ciry>)keOHBIC CBEJCHHS, a TAKXKE UHBIC CBEJICHHMS, CBSI3aHHBIE C
mpoeccuoHanbHOM NeSITeTbHOCTRI0 PAOOTHHUKA, B TOM YHCIIC CBEICHUS O
MOOIIPEHUSIX U O TUCHUILIMHAPHBIX B3bICKAHUSIX;

2.3. JlIokyMeHTamu, COJAEpKAIINE NEPCOHAIIBHBIC TAHHBIE SBJISFOTCS

- MacHOPT WM UHOUM JOKYMEHT, yI0CTOBEPSIONIUN TUYHOCTD;

- TPYJIOBasi KHHMXKKA;

- CTPaxoBOE€ CBUIETEIBCTBO rOCYIAPCTBEHHOTO MEHCHOHHOI'O CTPAXOBaHMS;

- CBUJIETENILCTBO O ITOCTAHOBKE HA YYET B HAJIOTOBbINM opraH u npucBoenus MTHH;
- JIOKYMEHTBbI BOUHCKOI'O YYETa;



- JIOKyMEHTbI 00 00pa30BaHMHU, O KBaJU(UKAIUU WIH HATUYUH CHEIHAIbHBIX
3HAHUM WJIM CIIELMAIbHON MOATOTOBKU;

- Kaprouka T-2;

- aBTrobuorpadus;

- JIMYHBIN JINCTOK I10 YYETY KAAPOB;

- MEIMIMHCKOE 3aKIIFOYEHHUE O COCTOSTHUM 30POBbSI;

- JIOKYMEHTBI, COJIepKalllie CBeIeHUs O 3apabOoTHOM miiarte, AomjaTax u
Hag0aBKaXx;

- TMpHUKa3bl O MpUeMe Jula Ha padoTy, 00 YBOJILHEHHH, & TAKXKE O MEPEBOJIE JIUIIA
Ha JPYTryl0 JOJIKHOCTb;

- JIpyrue JOKYMEHTHI, COAEPKAIINE CBECHUS, IPEIHA3HAYEHHbIE IS
UCIIOJIb30BAHUS B CITYKEOHBIX IENISIX.

3. CO3JAHUE, OBPABOTKA U XPAHEHHUE INEPCOHAJIBHBbIX
JAHHBIX PABOTHHUKA

3.1. JIokymMeHTbI, cojiepxKalire nepcoHalbHbIe JaHHbIE pA0OOTHHKA, CO3/1al0TCS
IIYTEM:

- KOMHMPOBAHUS OPUTHHAIOB (JOKYMEHT 00 00pa3zoBanuu, cBuaerensctso MHH,
MEHCUOHHOE CBHUJICTEIIHLCTBO);

- BHECEHUS CBeJCHUM B YUETHBIC (hOpPMBI (Ha OyMa)KHBIX M DJIEKTPOHHBIX
HOCHUTEJISIX);

- TIOJIyYeHHs] OPUTHHAJIOB HEOOXOAUMBIX TOKYMEHTOB (TpyAOBasi KHUXKKA,
JUYHBIN JIUCTOK 1O YYETY KaJapoB, aBTOOMOrpadus, METUIIMHCKOE 3aKITI0YCHUE).
3.2. O6paboTKa nepCcoOHAIBHBIX JaHHBIX pA0OTHHUKA - IOJyYEHHE, XPAHEHHE,
KOMOMHUPOBaHKE, Nepeaada Uiy JII000e Jpyroe UCIoib30BaHUE NEPCOHATBHBIX
JTAHHBIX pabOTHUKA.

3.2.1. Ilpu o6paboTKe epcoOHANBHBIX JaHHBIX paOOTHHKA B LIEJISAX WX 3aIUTHI U
oOecrieueHus paB U CBOOO]] YETIOBEKA U IPaXKJAHUHA, a TAKXKE MPU ONPeIeTICHUN
o0beMa u cojiepkaHusi 00padaThIBAEMBIX MIEPCOHANBHBIX JTAHHBIX JOJDKHBI CTPOTO
y4uThIBaThCA nosioxkeHus: Konctutynuu Poccuiickont ®enepanuu, TpynoBoro
Konekca Poccuiickoii @enepanuu 1 UHBIX QeaepaabHbIX 3aKOHOB.

3.2.2. O6paboTKa MepcOHANBHBIX JAaHHBIX PAOOTHHUKA OCYIIECTBIISCTCS
UCKJIFOYUTENBHO B LETAX:

- obecrieueHus cOOIOICHHS 32aKOHOB M MHBIX HOPMATHUBHBIX MPABOBHIX AKTOB;

- COJENCTBUS PaOOTHHUKAM B TPYAOYCTPOICTBE;

- obecriedeHUs TNIHON 0€30MaCHOCTH PAaOOTHHUKOB;

- KOHTPOJISI KOJJMYECTBA U KaYeCTBA BBIMOJHIEMOMN pabOThI;

- obecmedeHns COXpaHHOCTH UMYIIECTBA paOOTHUKA U pabOTOIATEIIS.

3.2.3. Bce nmepconanbHbIe JaHHBIC PAOOTHUKA CIIEAYET MOJIy4aTh Y HETO CaMoTo.
3.2.4. PaGoToatenb He UMEET MpaBa MOIy4yaTh U 00padaThIBATh MEPCOHAIIBHBIC
JaHHbIE PAOOTHHKA O €r0 MOIUTHYECKUX, PETUTHO3HBIX U UHBIX YOCKICHUIX U
YaCTHOM KM3HM, a paBHO KaK MEPCOHANIbHbBIC IaHHbIE pA0OTHUKA O €ro YJICHCTBE B
00I11IeCTBEHHBIX 00BEAUHEHUSIX UK €0 NPO(COIO3HON JIESITEIIbHOCTH, 32
HCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (peepalibHbIM 3aKOHOM.



B cnyyasix, HEemocpeIcTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOIICHUI, B
cooTBeTCTBUM CcO cTaThell 24 Koncturymuu Poccuiickont @enepanuu
paboTojarens BOpaBe MoJiyyaTh U 00pabaThiBaTh JaHHBIE O YACTHOM KU3HU
pabOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHUS.

3.2.5. Ilpu npuHATHM pELICHUH, 3aTparuBaroIINX HHTEpEChl paOOTHUKA,
paboTojaTens He UMEET MpaBa OCHOBBIBATHCS HA MIEPCOHATBHBIX JAHHBIX
pabOTHUKA, MOJTYUYCHHBIX UCKIIFOYUTEIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKU UK 3JEKTPOHHOTO MOTYUCHHUS.

3.2.6. PaOOTHUKY U UX TIPEACTABUTENIN JTOKHBI OBITh 03HAKOMJIEHBI 101
PaCIUCKY C JOKYMEHTaMU padoToaTeNsl, yCTaHABIUBAIOIIUMHE TOPSII0K
00paboTKU NMEePCOHATBLHBIX TaHHBIX PAOOTHUKOB, a TAK)Xe 00 UX MpaBax u
0053aHHOCTSAX B 3TOM 00JIaCTH.

3.3. CBejaenus, cofepikalire nNepcoHalIbHbIC JaHHbIE PAOOTHHUKA, BKIIOYAIOTCS B
€ro JIMYHOE JIeJ10, KapTouKy dhopmbl T-2, a Takke coaepkaTcsi Ha dJIEKTPOHHBIX
HOCUTEJSIX HHGOPMAIIUHU, TOCTYI K KOTOPBIM pa3peli€H JIuiaM, HeroCcpeACTBEHHO
UCIIOJIB3YIOIIMNX MePCOHATBHBIE JaHHbIE PAOOTHHUKA B CITY)KCOHBIX IETISX.
[lepedyeHb MOKHOCTHBIX JIMI] ONIPEICTIEH B MYHKTE 4 HACTOSIIIETO MOJIOKCHUSI.

4. 1OCTYII K NEPCOHAJIBHBIM JTAHHBIM PABOTHUKOB
4.1. JocTymn K IEpCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT CIICAYIOIINE
JOJIKHOCTHBIE JIUIIA, HETTOCPEICTBEHHO MCIIONIB3YIOIINE UX B CITY>KEOHBIX LETAX:
a) pyKOBOJUTEIb YUPEKICHHUS;
0) 3aMeCTUTENIN PYKOBOIUTENS;
B) TJIaBHBIN OyxranTep;
') HHCIIEKTOP MO KaJpam.
4.1.1. YIonHOMOYEHHBIE JIUI]a UMEIOT IIPABO MOJIy4YaTh TOJIBKO TE NEPCOHAIBHBIC
JaHHBIE paOOTHHKA, KOTOPHIE HEOOXOAUMBI JIJIs1 BHITIOTHEHUS! KOHKPETHBIX
(GyHKIHI B COOTBETCTBHUH C JOJKHOCTHOM MHCTPYKIIMEH YKa3aHHBIX JIUIl. Bee
OCTaJIbHBbIC pA0OTHUKH UMEIOT MPABO Ha MOJIHYIO HH(GOPMAIIUIO TOJIBKO 00 UX
NEPCOHAIBHBIX JJAHHBIX U 00Pa0OTKE ITUX JTaHHBIX.
4.1.2. TlomyuyeHue cBeJCHUMN O MEPCOHAIBHBIX IAHHBIX PAOOTHUKOB TPEThEH
CTOPOHOM pa3peniaeTcsi TOIbKO MPU HAJMYUU 3asIBJICHUS C YKa3aHHEM
KOHKPETHBIX MEPCOHAIIBHBIX JIAHHBIX U LIEeJIEH, A1 KOTOPBIX OHU OYyIyT
MCITIOJIb30BAaHBI, & TAK)KE MMMCbMEHHOTO COTJIachs paOOTHHKA, IEPCOHAIBHBIE
JAHHBIE KOTOPOTO 3aTPEOOBAHBI.
4.1.3. TlomyueHue nepcoHaIbHBIX JAaHHBIX PAOOTHUKA TPEThEH CTOPOHON O€3 ero
MHCbMEHHOTO COTJIacHs BO3MOKHO B CIIy4asix, KOT/1a 3TO HEOOXOIUMO B LIEJISIX
MPEeAYNPEKICHUS YTPO3bI )KU3HU U 37J0POBbS paOOTHHKA, a TAKXKE B CITydasX,
YCTaHOBJICHHBIX 3aKOHOM.
4.2. CooO1ieHre cBeJeHUN 0 IEPCOHANIBHBIX JAHHBIX PA0OTHUKOB IPYTHUM
OpraHU3alUsAM U Tpa)KJaHaM pa3peliaeTcs Ipy HAIMYUKA MUCbMEHHOTO COrIacus
pabOTHUKA U 3asBJICHUS TOJAMUCAHHOTO PYKOBOJAUTEIEM OpTraHU3aluu JIU00
IPaKIaHUHOM, 3alIPOCUBIINM TAKUE CBEICHUSI.
4.2.1. IIpenocraBieHue CBEJICHUI O MEPCOHANBHBIX JaHHBIX PAOOTHUKOB 0€3
COOTBETCTBYIOILIETO UX COTJIACUsl BO3MOKHO B CIEAYIOIINX CIydasx:



a) B LEJSAX NPEeayNpexKACHUS YIPO3bl )KU3HU U 310POBbs pa0OTHUKA;

0) npu NOCTyIUICHUU OPUIIHATIBHBIX 3aMPOCOB B COOTBETCTBUHU C MOJOKCHUSIMHU
®denepanbHOro 3akoHa «O0 onepaTuBHO-PO3BICKHBIX MEPONIPUATUIXY,

B) IIPU MOCTYIUICHUHN OPUIIMATIBHBIX 3alPOCOB U3 HAJIOTOBBIX OPTaHOB, OPTraHOB
ITencnonnoro ®ouna Poccun, opranos denepaibHOro COUUATBLHOTO
CTpaxoBaHUs, Cy/1€0HBIX OPraHOB.

4.2.2. PaGOTHUK, O KOTOPOM 3allpalliuBaOTCs CBEACHUS, TOJDKEH ObITh YBEOMIIEH
0 mepeiaue ero NEPCOHANBHBIX JAHHBIX TPETHUM JIMIAM, 32 UCKIIOUCHUEM
CJIy4aeB, KOT/la TaKO€ YBEJAOMJIEHHE HEBO3MOXKHO B CHITY (hOpC-MasKOPHBIX
00CTOATENbCTB, @ UMEHHO: CTUXUUHBIX OCJCTBUMN, aBapuii, KaTacTpod.

4.2.3. 3anpemiaeTcs nepeaava nNepcoHaNbHBIX TaHHBIX PAaOOTHHUKA B

KOMMEPUYECKHUX LIENsX 0€3 ero corjiacus.

5. 3AIIUTA TIEPCOHAJIBHBIX TAHHBIX PABOTHUKA

5.1. Ilpu nepenade nepcoOHANBHBIX JaHHBIX PAOOTHUKOB C COOJIIOICHUEM YCIIOBUM,
IPETYCMOTPEHHBIX pa3zenoM 4 Hactosmero [lonoxxenus, 10KHOCTHBIC JTUIIA
paboToaarens, 00s3aHbI MPEYIPEAUTH JIUI] 00 OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAaTebCTBOM Poccuiickon Denepanumu.

5.2. B nensax obecniedeHus 3alUThI IEPCOHATBHBIX JTAHHBIX, XPAHSIIUXCS B
JUYHBIX JieJax, pa0OTHUKH UMEIOT MPABO:

a) MoJy4aTh NOJHYIO HH(OPMAIUIO O CBOMX NMEPCOHATBHBIX JaHHBIX U 00paboTKe
ATUX JAHHBIX (B TOM YHCJIE aBTOMATU3UPOBAHHOMN);

0) OCyIIECTBIATH CBOOOHBIN OECIIIATHBINA TOCTYI K CBOUM MEPCOHAIBHBIM
JaHHBIM, BKJIIOYAs MPaBO MOJIyYaTh KOMUU JIFOOOU 3amucH, cofepsKamiei
NepCcoHaIbHBIEC TaHHbIE pA0OTHHKA, 32 UCKIIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM;

B) TpeOOBaTh UCKITIOUEHUS WM UCTIPABIICHUS] HEBEPHBIX HJIM HETTOJIHBIX
NEPCOHAIBHBIX JaHHBIX, a TAKXKE TAHHBIX, 00pa00OTAHHBIX C HAPYIICHUEM
dbenepanbHOTO 3aK0HA. PaboTHHK Mpu 0TKa3e paboToAaTeNsT HCKIIOUNTh WIN
UCIIPABUTh NEPCOHATBHBIC TAHHBIE pA0OTHUKA UMEET MIPABO 3asIBISTh B
MMCbMEHHOH (hopMe paboTOoIaTEII0 0 CBOEM HECOTIIACHH, 00OCHOBAB
COOTBETCTBYIOIIMM 00pa3oM Takoe Hecorsacue. [lepcoHanbHbIe TaHHBIE
OIICHOYHOTO XapakTepa paOOTHUK UMEET MPaBO JIOMOIHUTH 3asiBICHUEM,
BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

r) TpeObOBaTh OT pabOTOAATENS YBEIOMIICHHUS BCEX JIUII, KOTOPHIM paHee ObUTH

COOOIIEHbI HEBEPHBIE WUJIU HEIOIHBIEC MIEPCOHANIbHBIC JAHHbIE PA0OOTHHKA, 000 BCEX
MPOU3BEIEHHBIX B HUX U3MEHEHUSAX WM UCKIFOUCHUSX U3 HUX;

1) 00’)KaaoBaTh B CYJ JIIOObIE HETPAaBOMEPHBIE AEHCTBUS WK Oe37eiCTBHE
paboToaaTens nmpu oO0padOTKe U 3alUTe MEPCOHATBHBIX JAHHBIX IPAXKTaHCKOTO
CITY Kallero.

5.3. 3anpemaetcs nepegaBaTb UHPOPMAIUIO O COCTOSIHUU 310POBbs paOOTHHUKA, 32
HCKJIIOYEHUEM CBEJCHUIN, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS PA0OTHUKOM TPYAOBOU (PYyHKIIUU.

5.4. IIpu nepenade nepCcOHANBHBIX JAHHBIX pa0OTHUKOB TPETHUM JIMI[AM, B TOM
YHUCJie IPeACTaBUTEISIM PAOOTHUKOB, B IOPSIIKE YCTAHOBIECHHOM Tpy/10BbIM



konekcoM Poccuiickon denepanuu u HactoAwuM [lonoxennem, 1 orpaHuYMBaTh
3Ty UH(OPMALUIO TOJIBKO TEMH NMEPCOHAIBHBIMH JJAHHBIMU pA0OTHUKOB, KOTOPBIE
HEO0OXOIUMBI JJI BHIIIOJIHEHUS TPETbUMHU JIMLUAMHU UX (PYHKIUH.

5.5. 3anmTa nepcoHaNbHbIX TaHHBIX pAOOTHHKA OT HEMTPABOMEPHOIO UX
MCIIOJIb30BaHUS WIM YTpaThl 00ecreunBaeTcs 3a CYET CpeACTB paboToaaTeNs B
MOPsJIKE, YCTAHOBJICHHOM (hesiepanbHbIM 3aKOHOM.

6. OTBETCTBEHHOCTHS 3A PA3IJIAILIEHUE
KOH®UJIEHIIUAJIbHOW HH®OPMAIINHU, CBI3AHHOM C
IMEPCOHAJIbHBIMHU JJAHHBIMYU PABOTHHUKA

6.1. JIuua, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIOMIMX MOTYyYeHUue, 00padboTKy
" 3alUTy MCPCOHAJIBHBIX TAHHBIX pa6OTHI/IKa, MMPUBJICKAIOTCA K I[I/ICHHHJIHHapHoﬁ
OTBCTCTBCHHOCTU. K JAaHHBIM JIMLIaM MOTYT 6BITB IMPUMCHCHBI CJICAYIOIIUC
AUCTUIIIMHAPHBIC B3bICKAHUA: 3aMCUYAHHUC, BBITOBOP, MPCAYIPCIKIACHHUC O
HCIIOJIHOM JOJIZKHOCTHOM COOTBCTCTBHU, OCBO60>KJIGHI/IG OT 3aHMMaeMOM
HOJDKHOCTH, YBOJIBHCHUC.



